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Ingredients
� A venue

� Karaoke machine or games
console

� Willing volunteers

� Posters to promote your event*
� Collection tin to collect your

donations*
* JDRF can provide you with these
materials and  templates for free – contact
your local office (visit jdrf.org.uk/ukoffices
to find contact details)

Method
1. Think about where and when you would like to run your

karaoke evening. Book a date and decide on the venue. It is easier to
choose a venue which already has a karaoke machine but you could hire
one if necessary – don’t forget to check that it works. Alternatively, you
could use a games console which supports a singing game.

2. Check the maximum number of people the room can hold.

3. Contact your local JDRF office to order any fundraising materials you might
need.

Great forschools orsocial events



Method continued
4. Decide if you will provide food. Providing food means that you can

increase the ticket price but it will take more organisation. If you are using
a pub ask them about food and whether they will give a charity discount.

5. Work out how much you will charge people to take part to ensure you
cover your costs and raise funds for JDRF. You can either charge a set
price on the door or a cost per song.

6. Think about whether you will award prizes for the best/worst singer/duets
/groups and decide whether you will run a raffle or tombola on the
evening.  If so, organise suitable prizes and raffle tickets.  Don’t forget to
include them in your budget.

7. Promote your event. Send out emails, ask colleagues, friends and family
to help sell tickets, display posters, advertise on social media, let your
local newspaper know about the event and don’t forget that JDRF can
advertise the event on our website too.

8. Don’t forget to tell people you are ‘raising funds in aid of JDRF’ and
include our ‘registered charity number 275716 and SC040123’ on the
posters promoting your fundraising.

9. Arrive early on the day of your event so you can check the arrangements
you have made for food, make sure the karaoke machine is working and
decorate the room, display song sheets and set up your raffle.  It’s really
handy to have some volunteers to help with this.

10. At the end of the evening, don’t forget to announce the winners of your
prizes and draw the raffle. This would also be a good opportunity to
announce how much you have raised and thank everyone for taking part.
Don’t forget to thank your venue if they have been generous with their
discounts and any special volunteers.

11. Let JDRF know how you got on –  we love to see your photos too!  If you
would like JDRF to thank anyone in particular just let us know who they
are when you send in your money.
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